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MIHICTEPCTBO IOCTHULIII YKPATHU
HAKA3

16.03.2026 m. KniB N 667/5

3apeectpoBano B MiHicTepcTBi 1ocTHL YKpainu
18 O0epe3ns 2026 p. 3a N 356/45750

IIpo 3arBepaxennst 3min 10 [IpaBua opranizaunii ALTIOBOACTBA Ta
apXiBHOI0 30epiraHHs A0KYMEHTIB Y JePKaBHUX OPraHax,
OpPraHax MiCueBoro CaMoOBpPsIAYBAHHSI, HA MiANPUEMCTBAX, B
YCTAHOBAX 1 Opra”izamisix Ta BU3HAHHA TAKHUM, 1[0 BTPATHB
YMHHICTh, HaKa3y MiHicTepcTBa OcTHLIl YKpainu Big 07 BepecHs
2015 poky N 1656/5

Bignosinxo 1o crarti 31 3akony Ykpainu "lIpo Hamionansauii apxiBHUIM (QoHA Ta apXiBHI yCTaHOBH',
MIANYHKTY 2 nyHKTY 3, nyHKTY 10 IlomoxkeHHst mpo MiHicTepcTBO rocTulii YKpaiHH, 3aTBEPKEHOTO
noctanoBoto Kabinety MinictpiB Ykpainu Bia 02 qumnas 2014 poxy N 228,

HAKA3YIO:

1. 3arBepautu 3minu a0 IlpaBui opranizamii AITOBOACTBA Ta apXiBHOTO 30epiraHHs JOKYMEHTIB Yy
Jep’KaBHUX OpraHax, OpraHax MICIIEBOTO CaMOBpPSIyBaHHSA, Ha TIANPHEMCTBAX, B YCTAaHOBaxX 1
oprasizarisx, 3aTBep/UKCHUX Haka3oM MiHicTepcTBa rocTuilii Ykpainu Bim 18 yepBHs 2015 poxy N
1000/5, 3apeectpoBanux y MiHicTepcTBi tocTuiii Ykpainu 22 yepBHs 2015 poky 3a N 736/27181, mo
JIO/1al0ThCSL.

2. BusHatu TakuMm, 110 BTpaTUB YMHHICTH, Haka3 MiHicTepcTBa toctulli Ykpainu Bin 07 Bepechs 2015
poky N 1656/5 "IIpo 3abesmneueHHsi 30epiraHHsI JOKYMEHTIB, BUBE3CHHX 3 THMYAacOBO OKYIIOBaHOI Ta
TEpUTOPIi MPOBEJEHHS AaHTUTEPOPUCTUUHOI oneparllii”, 3apeecTpoBaHuil y MiHiCTepCTBl rocTULlT YKpaiHu
07 Bepecust 2015 poky 3a N 1077/27522.

3. Cekropy HOpMaTHBHO-IIPaBOBOro 3abe3neueHHs apxiBHOI crnpaBu (CaBuyk l.) momatu nel Haka3 Ha
JepKaBHY peecTparlito BiamoBiaHo 10 Yka3zy [Ipesunenta Ykpainu Big 03 sxoBTHS 1992 poky N 493 "IIpo
JIep’KaBHY pEECTPaIlit0o HOPMATHBHO-IIPABOBUX aKTIB MIHICTEPCTB Ta IHIIKUX OpPraHiB BUKOHABUOI BIagu'".

4. Lleit Haka3 HaOMpae YUHHOCTI 3 JAHA, HACTYITHOTO 32 JIHEM HOTo OQiliifHOTO OmyOIiKyBaHHS.

5. KoHTponb 3a BUKOHaHHSM ILIbOIO Haka3y IOKJIACTU Ha 3acTynHHKa MiHicTpa rocTulii YKpaiHu 3
MATaHb €Bponenchkoi inTerparii Cyrak JI.

3actynnuk MinicTpa

o . e JIroovuiaa CYTAK
3 NUTAHb €BPONENHCHLKOI iHTerpaunii
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MOT'OJPKEHO:
B. 0. TonoBu [lep:xannoi Tersina INEBYEHKO
apxiBHOI cJIy:k0u YKpainu
3ATBEPIDKEHO

Haka3 MinictepcTBa toctuiiii Ykpainu
16 Gepesns 2026 poxky N 667/5

3minu
no IlpaBua opranizamii 1iJioBoACTBA Ta apXIiBHOIO 30epiraHHs JOKYMEHTIB y
JAepP:KABHUX OPraHax, OpraHax MiclieBOro CaMOBpPsSIAyBaHHS, Ha MANPUEMCTBAX, B
YCTAHOBAX i OpraHizamisx

1. Ilynxr 8 masu 11 pozainy II micns aG3amy m'aTHaALATOrO JOMOBHUTH ab3alloM IIICTHAASATHM TaKOTO
3MICTY:

"Bigmitka "Komia" mpocTaBisieThCs Ha JTUIIOBOMY OOIll y MPaBOMY BEPXHBOMY KyTl MEPIIOTO apKyIia
JIOKyMeHTa.".

VY 3B's13Ky 3 UM a03all IICTHAIISATHI BBAKATH a03a1[0M CIMHAALISTHM.
2. Y mnasi 1 pozminy I'V:

1) B ab3ami ApyroMy MyHKTy 3 ciioBa "MICLIEBUMM OpraHamH Biaiu'" 3aMIHUTH CJIOBaMHU "MiCLIEBUMH
OpraHaM# BUKOHABYOI BJIaJM Ta OpraHaMH MICIIEBOIO CaMOBPsyBaHH:'";

2) ab3au Apyruil MyHKTY 18 BUKIIOUUTH.

V 3B'13Ky 3 MM a03a1l TpeTii BBaXKaTH a03a1l0M JIPyTUM.

3. ¥V po3nim V:

1) abG3a1r yeTBEpPTHl MyHKTY 8 INIaBHM 2 BUKJIACTH B TaKid PEAKITIi:

"Ha MiACTaBl HOMEHKJIATYp cHpaB (OPMYIOTHCS aKTH MPO BUWIIYYEHHS JAJIS 3HUILEHHS JTOKYMEHTIB, HE
BHeceHHX 10 HAD, BiAMOBIgHO 10 MOPSAAKY Ta (GOpMH, BU3HAYCHUX y MYHKTI | miaBu 3 po3niny V mux
[IpaBui.";

2) MyHKT 5 TJIaBW 3 BUKJIACTH B TaKik peaaKiii:

"5. V pa3i BHECEHHs /10 aKkTa MpO BWIIYYEHHS JUId 3HUIIEHHS JTOKYMEHTIB, He BHeceHHX 10 HAD,
nepBUHHOI (piHaHCOBOT Ta OyXranTepchbkoi TOKyMEHTallii, TOB'3aHO01 3 IPEAMETOM TOAaTKOBOI MEepEeBipKU

Ta Jep>KaBHOTO (PIHAHCOBOTO KOHTPOJIIO, YCTAHOBA JIOAA€E IO HHOTO JOBIIKY.

VY nmoBiani 3a3Ha4arOTHCS BiOMOCTI, 10 cTaHOM Ha aary mposeneHHs 3aciganus EITK (EK) nepskaBHOT
apxiBHOI yCTaHOBHU (apXiBHOTO BiJILTYy MICHKOI paji) B YCTaHOBI:

HE NMPOBOIUTHCS MMOJJATKOBA NIEPEBipKa Ta HE 31HCHIOETHCS IepyKaBHUHM (DiHAHCOBUI KOHTPOJIb;
CIUIMHYB MIHIMaJIbHUM CTPOK 30epiraHHs IOKYMEHTIB 3 (iHAHCOBO-TOCHOAAPCHKOI ISJIBHOCTI, WLIO

CTOCYIOTBhCSl 3BITHHX TNEPIOJiB, BKJIIOUEHHUX /IO aKTa NPO BUJIYYCHHs IS 3HUIICHHS JIOKYMCHTIB, HE
BHeceHux 10 HAD;
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JOKYMEHTH, III0 MOXYTh OYyTH BHKOPHUCTaHI JUIS JOKYMEHTAJIBHOTO 3a0e3MeUYeHHS Mpolecy
BIJIIIKOTyBaHHS MaTepialbHOT MIKOMHU, 3aMoissHOT BHACHIIOK 30poiHOi arpecii pociiickkoi ¢eneparii Ta
TUMYACOBOI OKyTallii, BiACyTHI;

JOKYMEHTH Ta iH(opmallis, Ha SKi MOLIUPIOIOTBCA BUMOTHM cratei 39 i1 392 TMonarkoBoro KOJIEKCY
VYkpainu, BicyTHi (CTpOK 30epiraHHs CIUIMHYB);

criopH (Cynepeukn), KpUMiHaJIbHI CIIPaBH, BIIKPUTTS CyAaMH MPOBAHKEHB Y CIIpaBax, BiICYTHI.

JIoBiZKa MIAMUACYETHCS KEPIBHUKOM YCTAaHOBH, TOJIOBHHUM OyXTaJITEpOM, IOPHCTOM (3a HAsBHOCTI) Ta
CKPITUTIOETHCA MIEYaTKOI0 YCTAaHOBH (32 HAsSBHOCTI).".

4.V rnasi 4 po3niny VIL:
1) mynkT 2 micins ab3aiy BOCKMOTO JIOTIOBHUTH a03a10M JIEB'ITHM TAaKOTO 3MICTY:

"mepcoHi(ikoBaHI BIJOMOCTI (3BITHICTh) MPO 3apoOITHY IUIaTy (MOXiJ, TPOIIOBE 3a0e3MeyYeHHS,
JIOTIOMOTY, KOMIIEHCAIIi10) 3aCTPaxOBaHUX 0Ci0, Ha SIKy HApaXxOBaHO 1 3 AKOI CITaY€HO CTPaxoBi BHECKU;".

Y 3B'3ky 3 muM ab3amM JeB'ATHH - TPUHAMISATHN BBaXKaTd BIAMOBITHO a03alaMud JECATUM -
YOTUPHAIIATUM;

2) B ab3ari apyromy myHkty 6 mitepy "T" 3amiauTu miteporo "I1".
5.V po3nini VIII:
1) mynkT 4 m1aBu 8 micins ab3aily TPeTbOro JOMOBHUTH a03a1l0M YETBEPTUM TAKOTO 3MICTY:

"micis AeoKymalii TepUTopii, MPUIMHEHHS YM CKacyBaHHS BOEHHOTO CTaHy B YKpaiHi a0o B OKpeMmmuXx ii
MicLeBoCTIX;".

VY 3B's13Ky 3 IIUM a03alld YeTBEPTHL, I'ATU BBAXKATH BIAMOBIAHO ab3aiamMu M'STUM, IIOCTUM;
2) myHKT 3 T1aBu 9 BUKJIACTH B TaKii pelaKiii:

"3. @oHA KOPUCTYBAHHS MOXKE CTBOPIOBATUCS Y BUINISAI U(POBUX Ta/ab0 aHAJIOTOBUX KOIIiH TOKYMEHTIB
y mamnepoBiii ¢opmi, a TakoX KiHO-, Bifeo-, (HoTo-, (HOHOMOKYMEHTIB, MPUIAATHUX JJIs IOAAJIBIIOTO
komitoBaHHs. OOMIK pi3HUX BUAIB KOMiM (QOHAY KOPUCTYBaHHS 3/1MCHIOETHCS B OOJIIKOBUX JOKyMEHTax
JOBIIILHOI (hopMH.".

6. [TynkT 4 TiaBu 3 po3airy XV micis ad3aiy mepiioro JOMOBHUTH a03alloM JPYTHM TaKOTO 3MICTY:

"V pasi peoprasnizaiiii TEpUTOPIAIBHOTO OPTaHy MiHICTEPCTBA, 1HIIOTO IEHTPAIBLHOTO OpraHy BUKOHABYOI
BJIAJHM IIISIXOM HOTO MPHUITMHEHHS SK FOPUAMYHOI 0COOM Ta CTBOPEHHS BIJIOKPEMJICHOTO CTPYKTYpPHOTO
MiAPO3iTy MIHICTEPCTBA, IHIIOTO MEHTPAJBHOIO OpraHy BHKOHABYOI BIaau (amapaTy MiHICTEpCTBa,
IHIIIOTO TIEHTPAJILHOTO OpraHy BUKOHABUOi BJIAaM) TNepelaBaHHS TOKYMEHTIB 3IMCHIOETHCS 3TiTHO 3
a03araMu MepImM 1 ApyruM myHKTy 3 miaBu 3 po3aury XV mux [IpaBui.".

VY 3B's13Ky 3 IIUM a03all Apyryuid BBaKaTu a03a1ioM TPETIM.
7. MonoBuuTH 11 [IpaBuina HOBUM PO3ALSIOM TaKOTO 3MICTY:
"XVI. IloBomkeHHsI 3 TOKYMEHTaAMHU Ta iX 30epiraHHs B yMOBax 0C00JIMBOIO0 nepioay

1. Iopsimok opranizaiii AiJIOBOACTBA B YMOBaX 0COOJMBOTO MEPIOAY, 110 HACTAE 3 MOMEHTY OTOJIOIICHHS
pimeHHs mpo MoOimizamio (KpiM IIb0BO1) abo JOBEAEHHS HOro 10 BUKOHABIIIB CTOCOBHO MPHXOBAaHOT
MoOLTI3aIil Y 3 MOMEHTY BBEIEHHS BOEHHOTO CTaHy B YKpaiHi abo B okpemHX ii MICIIEBOCTIX Ta
OXOIUTIOE Yac MOOiuTi3aIlii, BOEHHHA Yac 1 9ac AeMoOuTi3aIii micias 3aKiHYCHHS BOEHHHX Mik (maui -
0COOMMBUN TIEPi0J]) BU3HAYAETHCS PO3MOPSIYMM JTOKYMEHTOM KEpIBHHKA YCTAaHOBH 3 YpaxXyBaHHSIM
IHIIIMX aKTiB 3aKOHO/AABCTBA YKpaiHU.
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2. JIOKyMeHTH, SIKI MiIJISATalOTh apXiBHOMY 30€piraHHIO, BHUBE3€HI 3 TEPUTOPIM, HAa SKUX BEIYThCA
(Benucs) 6oiioBi aii abo TMMuYacoBo okymnoBaHUX Pociiicbkoro Dezepalliero, mepegaloThCs 10 apXiBHUX
YCTaHOB 32 MICIEM NPUIMHEHHS IUX IOPUAMYHHUX OCIO, SKIIO0 BOHM HE MAlOTh MPABOHACTYIMHHKIB 200
OpTraHiB BUIIIOTO PiBHS HA TEPUTOPIi IHIINX PETiOHIB YKpaiHH.

ApxiBHa ycTaHOBa (JepKaBHa apxiBHa yCTaHOBA, apXiBHUW BIiJUIUT MICBKOI paju, TPYJAOBHHA apXiB,
MPUBATHUN apxiB, MPaBOHACTYMHHUK, OpPraH BHUIIOTO piBHS), fKa MpHUilHsUIa Ha 30epiraHHs apXiBHI
JOKYMEHTH BiJl FOPUANYHOT OCOOH, IO MPUIHHSIE CBOIO AiSUIbHICTh, MOBUHHA MPOTITOM MICSIS 3 JaTH
npuiiMaHHs Ha 30epiraHHs TOKYMEHTIB HAIICJIaTH TEXHIYHIUMHU 3ac00aMU eIeKTPOHHUX KOMYHIKaliid abo
3aco0aMH TMOIITOBOTO 3B'SA3Ky JUCT JleprkaBHiil apXiBHIHN c1y»k01 YKkpainu nmpo mpuitMaHHS Ha 30epiraHHs
apXiBHUX JIOKyMEHTIB, y SIKOMY 3a3Ha4alOThCs TaKi BITOMOCTI:

HallMEHYBaHHS IOPUINYHOT 0COOH, 0 IPUITUHSE CBOO isITbHICTH;

iIeHTUIKAIIITHAN KOIl FOpUAMYHOI 0co0M 3 €IMHOTO IEP’KaBHOTO PEECTPY IOPUAMYHHX 0CI0, (Qi3MIHHX
0Ci10 - MIAMPUEMITIB Ta TPOMAJCHKUX (DOPMYBaHb;

MiCIIE3HAXOKEHHS IOPUINYHOI 0co0u (1HIeKC, 00IacTh, MIicTO (cemuiie abo ceno), ByauIls, OyINHOK);
Miclle IPUMTUHEHHS I0pUANYHOI 0cobu (iHaeKce, o0macTk, MicTo (cenure ado ceno));

KUIBKICTb CIIpaB 3a ONKCOM CIIpaB MOCTIMHOTO 30€piraHHs, KpaiiHi 1aTy;

KUTBKICTB CIIPaB 3a OMKCOM 3 KaJ[pOBUX MUTAaHb (0COOOBOTO CKIIATy), KpaiiHi 1aTH.

3. YcraHoBa Hajacuia€ TEXHIYHUMHU 3aco0aMU €IEKTPOHHHMX KOMYHIKaliil abo 3acobamu IMOIITOBOTO
3B'SI3Ky JIMCT IPO 3MiHY CBOTO MiCLIE3HAXO/DKEHHS JIepKaBHIM apXiBHI ycTaHOBI (apXiBHOMY BiJiTy
MICBKOI paju), y 30HI KOMIUICKTYBaHHs SIKOi BOHA repelyBaia, Ta 3abe3neuye 30epiraHHs JOKYMEHTIB,
BHBE3CHHUX 3 TEPUTOPIN, Ha SIKUX BEAYyThCs (Bemucs) O0HOBI il @00 THMYACOBO OKYNOBaHUX THMYACOBO
okymnoBaHux Pociiicbkoto Deneparriero, a TakokK JTOKyMEHTIB, III0 CTBOPIOIOTHCS Y MPOIIEC] IX AISIBHOCTI.

VYcranoBa, sika € jkepenoMm QopmyBanHd HA®, Hajncuiae TEXHIYHUMHM 3ac00aMU  €JIEKTPOHHUX
KOMYHiKaIliii abo 3aco0aMu MOMITOBOTO 3B'SI3KY JIUCT JEP KaBHIM apXiBHIM yCTaHOBI (apXiBHOMY BiIIUTY
MICBKOI pajin), y 30H1 KOMIUIEKTYBaHHS sIKO1 BOHA miepeOyBae, mpo BUBE3eHHS Ho0KyMeHTiB HA®D o micipb
eBakyamii abo 1X mepeMimleHHs, sKa 3a0e3nedye HEIOMyHICHHs BUTOKY iHdopMarii mpo
MICII€3HAXOKEHHS X JOKYMEHTIB.

[TigroToBKa MOKYMEHTIB A0 eBakyarii, 30epiraHHs Ta 3HUINEHHS B YMOBaX OCOOJIHMBOTO TEpioay
Bu3HaueHa [lopsimkom 3a0es3redeHHs eBakyallii, 30epiraHHs Ta 3HUIICHHS JOKYMEHTIB B yMOBaX
0COOJIMBOro Nepioay, 3aTBEpKEHUM Haka3oM MiHictepcTa roctunii Ykpainu Bin 17 sxoBTHs 2019 poky
N 3194/5, 3apeectpoBanum y Minicrepcetsi roctunii Ykpainu 24 sxoBtHs 2019 poky 3a N 1132/34103.

4. SIxkmo ycraHoBa Ta ii JOKYMEHTH 3HaXOAWIHMCS HA THMYAacOBO OKYITOBaHIN TepuUTOpii YKpaiHw, micis
JICOKyTaIlii TEPUTOPii KOMICis, CTBOpPEHa pPO3MOPSIIYUM JOKYMEHTOM KEpIiBHMKA YCTAHOBH, OIISIA€E
npumimieHHs. PakTu MOIMIKOMKEHHS MPHUMIIIEHHS, BiJICYTHOCTI 3aMKiB, BTPaTH JOKYMEHTIB KOMicCis
¢ikcye B axTi.

3 MeTOI0 OBEJCHHS (aKTiB MOUIKOKCHHS, 3HUIIICHHS YU BUKPAJICHHS apXiBHUX JTIOKYMEHTIB yCTaHOBH,
1110 3HAXOAMJIMCS HAa TUMYACOBO OKYIIOBAaHUX TEPUTOPIAX:

MPOBOAUTHCS JeTanbHa (oTo- Ta/abo Bimeodikcallis TOKYMEHTIB, MPUMIIICHHS, HECAHKIIOHOBAHOTO
MIPOHUKHEHHS JI0 apXiBOCXOBUII YCTAHOBH, 3HUIIICHHS 200 YaCTKOBOTO 3HUINEHHS apXiBHUX JIOKYMEHTIB;

CKJIQIAfOThCS aKTH MPO TIOKEXKY, BTPATy JTOKYMEHTIB YCTAHOBOKO, KOMICI€I0 YCTaHOBH, OpraHAMH
Hamionanenoi momimii Ykpainu, JlepaBHOi ciayxOu YKpaiHu 3 Haa3BUYAHHUX CHTyallid (SKIIO €

(ikcallisi BUKJIHUKY), MiCLIEBUMH OpraHaMH BUKOHABYO1 By Ta OpraHaMH MICIIEBOTO CaMOBPSTyBaHHSI,

JOTy4a€eThes iH(opMallis 3 Mezia.
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5.V pa3i BUSBICHHS HEBUIIPABHO MOIITKOKEHUX CIPaB (JOKyMEHTIB) BIAMOBIAHO 10 MyHKTY 15 maBu 8
posniny VIII mux [IpaBun ckinagaeTbes BiANOBIAHUN akT 3a (GOPMOIO, HABEACHOIO B JOAATKY 34 10 HUX
IIpaBuir.

Akt moromxyerbca EK ycTtaHoBM Ta 3arBepikyeThbesl ii KepiBHMKOM. Ha mijicraBi akTa HEBUIIPABHO
MOILIKO/IKEH] CIIPABU BUIIYYaOThCS JUIsl 3HULLICHHS.

SIKmo mijg dYac TepeBipKM BUSBICHO HEBHIIPABHO TIIOIIKOKEHI JOKYMEeHTH, BHeceHi a0 HAD,
CKJIaJJa€ThCsl BHUCHOBOK PECTaBPATOPIB BiANOBITHOTO JEP>KAaBHOIO apXiBy a00 I1HIIMX YCTAaHOB, MIO
3MIMCHIOIOTh pEeCcTaBpallifiHi TOCIYTH, LIOA0 HEMOXKIMBOCTI BiJHOBJICHHS OCHOBH JIOKYMEHTa Ta
BUKOPHUCTAHHS TEKCTOBO1 1 300paKyBaibHOT 1HGOpMAIIii.

AKT npo HEBUIPABHI MOMIKO/PKEHHS CIIpaB (JOKYMEHTIB) pa30M 3 BUCHOBKOM Ta aKTOM NpPO BUIYYEHHS
nokymeHTiB 3 HA® 3a ¢opmoro, HaBeneHoro B noaarky 14 mo mux IIpasui, noromxyerbes EK ycranoBu
Ta nonaetbes Ha po3nin EINK nepxasnoi apxiBHOi ycraHoBu (EK apxiBHOTO Bijiiiy MICBKOI pamu), y
30H1 KOMIUIEKTYBaHHS SIKO1 mepelyBa€e yCTaHOBA.

OcrarouHe pinieHHs Npo BuilydeHHs JokyMeHTiB 3 HA® npuiimae LleHTpanbHa ekcrepTHO-NepeBipHa
KOMIcCist YKpAep KapXiBy.

6. Y pasi BUKpaJeHHS apXiBHUX JOKYMEHTIB YCTAaHOBHU BKMBAIOTHCS 3aXOH IIOA0 PO3IIYKY JOKYMEHTIB.

VYcranoBu, ski € mxepenamu GopmyBaHHd HA®D nepkaBHUX apXiBHHUX YCTAaHOB, apXiBHHMX BiJJIUTIB
MICBKHX paja Ta y MAISNIBHOCTI SKUX HE CTBOPIOIOTHCA JokyMeHTH HA®, y pa3i BusiBieHHS (akTiB
MOIIKO/KCHHS, 3HHILIEHHS YM BUKPAJCHHS apXiBHUX JOKYMEHTIB HEraifHO MOBIIOMIISIIOTH BiATIOBIIHY
apxiBHY YCTAHOBY, 3[IHCHIOIOTH 3aXOJW BITHOBICHHS JOKYMEHTIB NUISIXOM OTPHUMAaHHS 3aCBiIUEHUX
HaJIC)KHUM YMHOM KOTIiH JOKYMEHTIB (32 MOXKJIUBOCTI).".

3aBinyBau CekrTopy
HOPMATHBHO-NPAaBOBOIO 3a0e3neYeHHs Ipnna CABYYK
apxiBHOI crIpaBH
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